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Jenny Rogers: Effective Interviews before purchasing it in order to gage whether or not it would be worth my time,
and all praised Effective Interviews:

Success at work isn't just about working harder. It means thinking and working smarter. The Self-Development for
Success series helps you quickly improve basic but crucial professional skills--and ensure your ongoing career
success. These brief, visually attractive, interactive books let you assess your current strengths, target weak areas, and
build your knowledge and skills. Y ou get an entire skills-training workshop--complete with charts, checklists,
exercises, and questionnaires. With Effective Interviews, you'll learn how to: * Develop the essential skills of self-
promotion * Build your confidence and improve your performance * Prepare for interviews, overcome nerves, and
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practice your ability to listen, speak, and ask questions* Get the results you want and negotiate terms. Other titlesin
the series. Effective Communication Effective Delegation Perfect Presentations Selection Interviewing Stress
Management Telephone Techniques Time Management

About the AuthorJenny Rogers is a management consultant and executive coach who has advised both industry leaders
and young people on their careers. She al so trains managers in the skills needed to influence others effectively. Sheis
aformer television producer and teacher and has written or edited more than 50 books. She is now an executive
director of Management Futures Ltd.



